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	Section i—Administrative Provisions (cont’d)
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	Wisconsin Department of Public Instruction

CARL PERKINS FORMULA ALLOCATION APPLICATION
Annual Request for Program of Study Funds
PI-1303-F (Rev. 07-16)
Collection of this information is a requirement of PL 109-270.
Application Due to DPI: February 1, 2017
	INSTRUCTIONS: Scan and electronically submit application through Accellion secure file transfer: https://moveit.dpi.wi.gov/courier/1000@/mail_user_login.html to denise.byrd@dpi.wi.gov 

	
	

	To assist an applicant when working with templates, activate the show/hide button located on the Standard Toolbar above [it looks like a paragraph symbol (¶)]. When the show/hide button is activated, the applicant will see the areas on the template that need to be completed. (°°°°°). 

	
	Section I—Administrative Provisions
	


Part A—Cover Sheet
	Applicant Agency Name

     
	District or CESA (4 Digit) Code

    

	LVEC/CTE Coordinator Name
     
	DUNS Number
     

	LVEC/CTE Coordinator Agency Address Building Name
     

	Street Address

     
	City

     
	State

WI
	Zip

     

	LVEC/CTE Coordinator Phone Area/No.

     
	Extension

     
	LVEC/CTE Coordinator Fax Area/No.

     
	LVEC/CTE Coordinator E-Mail

     


Part B—General Assurances
1. The eligible recipient shall provide assurances that the eligible recipient will provide a program that is of such size, scope, and quality to bring about improvement in the quality of career and technical programs. (Fed. Req. #6)

2. A DPI certified LVEC/CTE Coordinator shall be employed by the fiscal agent and shall fully oversee all aspects of the project—planning, evaluation, improvement, and implementation of the project. [Carl D. Perkins CTE Act of 2006 WI State Plan]
3. Debarred and Suspended Parties: A contract (see 2 CFR § 180.220) must not be made to parties listed on the government wide Excluded Parties List System in the System for Award Management (SAM), in accordance with the OMB guidelines at 2 CFR 180 that implement Executive Orders 12549 (3 CFR Part 1986 Comp., p. 189) and 12689 (3 CFR Part 1989 Comp., p. 235), ‘‘Debarment and Suspension.’’ The Excluded Parties List System in SAM contains the names of parties debarred, suspended, or otherwise excluded by agencies, as well as parties declared ineligible under statutory or regulatory authority other than Executive Order 12549.
4. Reporting: The grantee will ensure all required financial and program data is reported to the WDPI timely on a schedule established by the WDPI. The grantee will report to WDPI using the accounts in the Wisconsin Uniform Financial Accounting Requirements (WUFAR). [2 CFR § 200.302(b)(2)]
5. Fiscal Control: The grantee will use fiscal control and fund accounting procedures and will ensure proper disbursement of, and accounting for, federal funds received and distributed under this program. [2 CRF §200.328(1)]

6. No funds received under this Act may be used to provide programs to students prior to the seventh grade, except that equipment and facilities purchased with funds under this Act may be used by such students. [Carl D. Perkins CTE Act of 2006: Sec. 315]

7. No funds made available under this Act may be used (1) to require any secondary school student to choose or pursue a specific program of study or major; and (2) to mandate that any individual participate in a program, including a program that requires the attainment of a federally-funded skill level, standard, or certificate of mastery. [Carl D. Perkins CTE Act of 2006: Sec. 314:req. 1 & 2]
8. None of the funds expended under any applicable program will be used to acquire equipment (including computer software) in any instance in which such acquisition results in a direct financial benefit to any organization representing the interests of the purchasing entity or its employees or any affiliate of such an organization. [Carl D. Perkins CTE Act of 2006: Sec. 122(c) req. 12]
9. The LEA will provide reasonable opportunities for the participation by teachers, parents, and other interested agencies, organizations, and individuals in the planning for and operation of each program. [Carl D. Perkins CTE Act of 2006: Sec. 118(c) req. 2]
10. Supplement Not Supplant: Funds made available under this Act for career and technical education activities shall supplement, and shall not supplant, non-Federal funds expended to carry out career and technical education activities and tech prep program activities. [Carl D. Perkins CTE Act of 2006: Sec. 311(a)]
11. Nondiscrimination: The programs and services provided with federal funds under this grant will be operated so as not to discriminate on the basis of age, gender, race, national origin, ancestry, religion, creed, pregnancy, marital or parental status, sexual orientation, or physical, mental, emotional, or learning disabilities. The applicant shall comply with all applicable provisions of Title VI of the Civil Rights Act of 1964 [45 U.S.C. 200d – 200d4]; Title IX of the Education Amendments of 1972 [20 U.S.C. 1681-1683]; Section 504 of the Rehabilitation Act of 1973 [29 U.S.C. 794]; The Age Discrimination Act [42 U.S.C. 6101 et seq.]; and Boy Scouts of America Equal Access Act [20 U.S.C. 7905]. [34 CRF§76.500]
	
	Section I—Administrative Provisions (cont’d)
	


PART B—General Assurances (cont’d)

12. To provide academic and career and technical education teachers, faculty, administrators, and career guidance and academic counselors with the knowledge, skills, and occupational information needed to assist parents and students, especially special populations, with career exploration, educational opportunities, education financing, and exposure to high skill, high wage, or high demand occupations and non-traditional fields, including occupations and fields requiring a baccalaureate degree. (Carl D. Perkins CTE Act of 2006: Sec. 118: c: req. 3)
13. The LEA will evaluate its program periodically to assess its progress toward achieving its goals and objectives and use its evaluation results to refine, improve, and strengthen its program and to refine its goals and objectives as appropriate; and that any application, evaluation, periodic program plan or report relating to each program will be made readily available to parents and other members of the general public.
14. Subrecipient Monitoring: The grantee shall cooperate with WDPI’s subrecipient monitoring responsibilities: Monitor the activities of subrecipients as necessary to ensure that federal awards are used for authorized purposes in compliance with laws, regulations, and the provisions of contracts or grant agreements and that performance goals are achieved. [OMB A-133 §_400(d)(3)
15. Record Retention: The grantee will comply with the requirements of 2 CFR § 200.333, Record Retention and Access. The grantee will ensure records relating to the grant are maintained for a period of at least three years after the end of the project year, consistent with the grantee’s record retention policy. If any litigation, claim, negotiation, audit or other action involving the records starts before the end of the period, the records will be retained until completion of the action and resolution of all issues.
16. The non-Federal entity may copyright any work that is subject to copyright and was developed, or for which ownership was acquired, under a Federal award. The Federal awarding agency reserves a royalty-free, nonexclusive and irrevocable right to reproduce, publish, or otherwise use the work for Federal purposes, and to authorize others to do so. [2 CFR § 200.315(b)]

	PART C—Certification and Signatures


THE FOLLOWING SCHOOL OFFICIALS AND STAFF HEREBY AGREE to comply with federal and state regulations regarding maintenance and audits of records in such a way as a) to avoid commingling of CPA and other funds, b) to submit necessary reports and data; and certify that the information provided in this application is true and correct to the best of our knowledge, information, and belief, and that the required assurances are given. All approved programs, services, and activities will be conducted in accordance with state and federal laws, rules, and regulations and in accordance with Wisconsin Department of Public Instruction policies and program standards.

	Name of Fiscal Agent Administrator for Project (District or CESA Administrator) Typed
     
	Title of Fiscal Agent Administrator Typed
     

	Signature of Fiscal Agent Administrator (District or CESA Administrator)

(
	Date Signed Mo./Day/Yr.

	Name of Administrator Responsible for Project (LVEC/CTE Coordinator) Typed
     
	Title of Administrator Responsible for Project Typed
     

	Signature of Administrator Responsible for Project (LVEC/CTE Coordinator)

(
	Date Signed Mo./Day/Yr.


	PART D—(Consortium Only) Consortium Roster of LEA Designees—Names identified on the form are automatically placed in the LVEC/CTEC Directory by Fiscal Agent with Participating Districts, which is located on the CTE Home Page under the Grants section.

	Using the link below, please create a listing of all LEA Designees. 

Open the document and save a copy to your desktop (drive) on a computer. Save file as 18 (Fiscal Agent) 1303-F Section ID.

Click link below to go to form.
PI-1303-F, Section I, Part D

	PART E—(Consortium Only) Justification

	LEA Designee must be a vocationally certified teacher and a member of the CPA consortium council. Written justification must be provided below for each LEA Designee who is not a vocationally certified teacher and a member of the CPA consortium council.

     


	
	Section i—Administrative Provisions (cont’d)
	


	
	SECTION IX—NON-Compliance with Core Indicators and State Initiatives
	

	Non-Compliance with CPA Federal Core Indicators and State Initiatives (Fed. Req. #2)

	The "source document" for compliance and non-compliance with federal CPA Core Indicators and State Initiatives is the RY '15 District Profile. The report is available on the DPI website at CTEERS District Profiles. 

Using the coding on the RY '15 District Profile; indicate non-compliance with each of the Federal Core Indicators and State Initiatives and Continuous Improvement compliance. Part D addresses a review of local reporting processes to determine accuracy of data reported through CTEERS. In addition, each strategy to be used to bring a school district into compliance with the Federal Core Indicators and State Initiatives must be identified as an Activity in the Operational Plan (Section X, Part C). Click link below to go to form.

PI-1303-F, Section IX 


	
	SECTION X—Programs of Study
	

	Part A1—POS Listing (PI-1311.xls)

	To save your POS listing form with the proper file naming convention, you must select Control+Shift+F. You may use the previous year’s document as a starting point, but update as instructed below.
The POS Listing is the basis of what the CPA Reviewer expects in terms of application materials. Therefore it is important to:  

· Cross-check the POS Listing against the POS Charts (WI Career Pathways), POS Descriptions, Operational Plan, Operational Plan Rationale, and Budget. 

· Include all Programs of Study under consideration for development, implementation or refinement, whether or not Carl Perkins allocation will be used to fund the program. This information is used by DPI to collect data on Programs of Study being done across the state to improve Career and Technical Education with federal and/or local dollars.

	Part A2—POS Listing (PI-1311.xls)(cont’d)

	Directions

In preparation for application development, each applicant should do the following:

1) Open the Excel workbook and save a copy to your desktop (drive) on a computer. Use the" file save" as macro to ensure that the file is named correctly: Control + Shift + F.
2) Select/read/print the Instructions (Tab 1)

3) Select/read/print the Status Key (Tab 2)

4) Select/open the POS Listing for single districts or consortiums with <9 participating districts (Tab 3) or consortiums with <16 participating districts (Tab 4). (Refer to Q & A below)

5) Since the POS Listing is the basis of what the CPA Reviewer expects to receive for application materials, be sure to cross-check the POS Listing against the POS Charts, POS Descriptions, Operational Plan Operational Plan Rationale, and Budget being submitted as part of the 2017-18 application materials prior to submittal. This should also reflect POS that are funded locally only.
Cell by cell directions are located on the first tab of the worksheet. Click link below to go to form.
PI-1311 – POS Listing

	PART B—Program of Study Description [Fed. Req. #3 (A)]

	Complete one form per Program of Study.
Your POS Description should have the following:

· Must be at least one of these: high skill, high wage or high demand.

· When identifying your partners, please provide the individual’s name and the name of the business, organization, or post-secondary institution they represent.  Describes their involvement in selection, development, implementation, and/or refinement with each specific POS.  One of the partners must be a representative from a post-secondary education institution.
· Summarize the progress/status (developmental, implementation, refinement) on the five elements.

· Please provide specific examples unique to each POS and specific examples to explain the district's progress in the implementation of this POS.

· Provide the specific title and license code of the CTE teacher involved in the development, implementation and/or refinement of each POS.

There needs to be a separate file for each POS Description.
Use File_Name_Macro for saving this document. Click Control+Shift+F and save.
For each additional file created, continue with this naming sequence. Click link below to go to form.
PI-1303-F, Section X, Part B – POS Description 

	PART C—Program of Study Operational Plan [Fed. Req. #3 (A)]

	Your Operational Plan should have the following:

· A table (within the spreadsheet) for each Program Description being submitted

· Activities in sequential order and include breakdown of costs

· Activities that fall within the 2017-18 grant period

· Activities that are specific to each POS – it is better to have less activities that are truly unique than several activities copied and pasted from POS to POS

· Specific dates each activity is to be accomplished

· Specific criteria to measure progress

· Identification of person and position responsible for evaluating each activity. Note the person identified should be the individual who is actually overseeing the planned outcomes. This would likely be the CTE Coordinator, but could certainly be a Curriculum Director or even a teacher.

· There should be a relevant connection between the core indicators a school district failed to meet and the activities (strategies) identified on your operational plan that you developed to bring the district into compliance.

· Core indicators should be mindfully selected and not simply “X” all the boxes

There must be a “tie” to the types of costs listed in the Operational Plan and the Operational Plan Rationale

	PART C—Program of Study Operational Plan [Fed. Req. #3 (A)]

	Directions
1) Utilize the dropdown above the Fiscal Agent Code select the year this application is for.

2) Use dropdown to left of Fiscal Agent and select Application Fiscal Agent.

3) Do not tab to cells, instead utilize the cursor keys or the mouse to navigate.

4) When utilizing the mouse to navigate, double click on the cell before entering data.

5) Enter your total allocation under Checks col.–Grand Total.

6) If entering row where activity row or POS table is to be inserted, you may use the mouse to highlight the row.

7) To insert additional activity rows if needed, Run Macro [Add_Activity_Rows (CTRL-SHIFT-R)].

8) To insert an additional POS Table, Run Macro [Add_POS_Table (CTRL-SHIFT-T)].

9) To adjust Print Area Preview, run Macro [Set_Print_Area (CTRL-SHIFT-P)].

10) To save file, Run Macro [File_Save_As (CTRL-SHIFT-F)].
Note: Yellow colored cells are the fillable areas within the worksheet. Click link below to go to form.
PI-1303-F, Section X, Part C – Operational Plan


	PART d—Operational Plan Rationale

	Your Operational Plan Rationale should have the following:

· Provides a rationale (the why) for all budgeted activities (the what) identified in the Operational Plan

· Organized by Program of Study to assist the reader in the review of the Operational Plan

· Provides a connection between the Operational Plan and the Budget

· Include the name of participating district(s) and anticipated cost by POS

· A chart can be submitted as an alternative means to supply this information

	     


	
	SECTION XI—SUMMARY OF USE OF CPA FUNDS
	

	Summarize costs by the following use of funds:
Your Summary of Uses of CPA Funds must include the following:

· It is not necessary to budget for every area associated with “Required Uses of Funds.”

· Administrative costs (223 000 function) at or below five percent of the total allocation AND match the administrative amount entered in other sections of the application.

· The Summary total amount matches the total in your Operational Plan and Budget.

	Program of Study: Required Use of Funds
	
	Federal Amount Budgeted
FY ‘18

	R1
	“Integrate academics with CTE programs through a coherent sequence of courses
	     

	R2
	Link CTE at secondary level and CTE at post secondary level
	     

	R3
	Provide students with strong experience in and understanding of all aspects of an industry which may include work-based learning experiences
	     


	R4
	Develop, improve, or expand the use of technology in CTE
	     

	R5
	Provide professional development programs to teachers, faculty, counselors, and administrators involved in integrated CTE programs
	     

	R6
	Develop and implement evaluations of CTE programs including an assessment of how the needs of special populations are being met
	     

	R7
	Initiate, improve, expand, and modernize quality CTE programs including relevant technology
	     

	R8
	Provide services and activities that are of sufficient size, scope and quality to be effective
	     

	R9
	Provide activities to prepare special populations for high skill, high wage, or high demand occupations that will lead to self-sufficiency”
	     

	Program of Study: Permissible Uses of Funds
	

	P1
	“Involve parents, businesses, and labor organizations in the design, implementation, and evaluation of CTE programs
	     

	P2
	Provide career guidance and academic counseling for students participating in CTE programs that improves graduation rates and provides information on post-secondary career options (including baccalaureate degree programs)
	     

	P3
	Local education and business (including small business) partnerships including work-related experience for students, (internships, co-op education, school-based enterprises, entrepreneurship, and job shadowing related to CTE), adjunct faculty arrangements for teachers and faculty, and industry experience for teachers and faculty
	     

	P4
	Provide programs for special populations
	     

	P5
	Assist CTE student organizations (No longer allowed)
	     

	P6
	Provide mentoring and support services
	     

	P7
	Leasing, purchasing, upgrading or adapting equipment, including instructional aides and publications designed to strengthen and support academic and technical skill achievement
	     

	P8
	Provide teacher preparation programs that address the integration of academic and CTE
	     

	P9
	Develop/expand postsecondary program offerings and at times in formats accessible for students including through distance learning
	     

	P10
	Develop initiatives that facilitate the transition of sub-baccalaureate CTE students into baccalaureate degree programs
	     

	P11
	Improve or develop new CTE courses
	     

	P12
	Develop and support small, personalized career-themed learning communities
	     

	P13
	Provide support for family and consumer sciences programs
	     

	Program of Study: Permissible Uses of Funds (cont’d)
	

	P14
	Provide CTE programs for adults and school dropouts to complete secondary school education, or upgrade the technical skills, of the adults and school dropouts
	     

	P15
	Provide assistance to individuals with previous participation in continuing education or training, or finding an appropriate job
	     

	P16
	Support training and activities in nontraditional fields
	     

	P17
	Provide support for training programs in automotive technologies
	     

	P18
	Pool a portion of funds to not less than one other eligible recipient for innovative initiatives such as initial preparation and professional development, accountability systems, or technical assessments
	     

	P19
	Support other activities that are consistent with the purpose of this Act
	     

	P20
	Administrative Funds*
	     

	
	Total Requested for Application**
	0 FORMTEXT 

$0



* No more than 5 percent can be used for administrative costs.

** Sum must equal project request, which should also be identical on the Operational Plan and Budget. (PI-1303-F, Section X, Part C and PI-1303-A)
	
	BUDGET
	


Reminder: The Operational Plan, Permissive Use of Funds, and Budget must all be the same dollar amount, which is equivalent to the allocation or re‑allocation.

Your Budget should have the following:

· The CPA administrative funds (223 000 Function Code) equal the Operational Plan (Section X, Part C) and Summary of Use of Funds (Section XI).

· The budgeted items in the Budget Detail support information provided in the Carl Perkins application.

· The Budget Detail dates fall within the 2017-18 grant period.

· Each item listed in the Budget Detail provides the Item Name, Unit Cost, Quantity, Total Cost, and corresponding Function Code.

· The Purchased Service items listed include Date(s) of Service.

· Equipment requests are clear and itemized on Budget Detail.

Directions for Completing PI-1303-A Budget
Budget Summary

1) Using Dropdowns provided select the appropriate response for the following cells:

· Fiscal Reporting Year

· Type of Budget

· Fiscal Agent

· Funding Source

· Application Type

2) Enter the amount of the allocation or re-allocation in the following cell (whole dollars):
· Total Amount of Allocation

3) The rest of the Budget Summary auto-sums.
Budget Detail

1) Each Spending Object has its own worksheet, which are the following:

· Part B—Budget Detail: Purchased Service Object
PSO

· Part B—Budget Detail: Capital Object
CO

· Part B—Budget Detail: Non-Capital Object
NCO

· Part B—Budget Detail: Personnel Summary Object — Salary
PSS

· Part B—Budget Detail: Personnel Summary Object — Fringe
PSF

2) Fill out the expected expenses for the object code.

· Item Name: Brief description of expense

· POS: Use Dropdown provided
· Activity Number: Enter the activity number that corresponds to the operational POS table for the item

· Unit Cost: Enter cost per item or unit

· Quantity: Number of items or units

· Total Cost: Computed automatically for Purchased Service, Capital and Non-Capital objects, Enter total in Personnel objects

· Function Code: Use Dropdown provided for item's function code

· Date(s) of Service: Enter the date or date range the item is for in a MM/DD/YY format

3) File Save

· Use the macro provided and is required for a uniform naming convention 

· Access the File_Save_As through the Excel macro menu or by keying CTRL+SHIFT+F

4) Check Work

· On the summary worksheet, check to make sure cell to the left of the grand total is not red.

· If it is red, check entries for problems with amount entered.

· If not red, you are ready to submit.

5) Submit File Electronically
· Electronically submit application through Accellion secure file transfer to Denise Byrd at denise.byrd@dpi.wi.gov
https://moveit.dpi.wi.gov/courier/1000@/mail_user_login.html
6) Printing

· Before printing, run the Set_Print_Area macro by keying CTRL+SHIFT+P

· To print all sheets of the file at once use the Sheet_Print_All macro by keying CTRL+SHIFT+S

Click link below to go to form.
PI-1303-A - BUDGET
	
	SECTION XII—CONSORTIUM CONTRACTING
	


Part A—(Consortium Only) Services Agreement Complete for each participating school district. Submit one original signed contract for one participating school district electronically. (Fiscal Agent locally retains one copy of signed contract for all participating districts.)
	(CESA) For additional copies of the contract, use the link below to complete a CESA Services Agreement for each district participating in the consortium. 

The applicant must use the following format when naming the file:

18 (school district name) Section XII PART A—1

For each additional file created, continue with this numbering sequence. Click link below to go to form.
CESA Services Agreement

	(Consortium) For additional copies of the contract, use the link below to complete a 66.03 Agreement for each district participating in the consortium. 

The applicant must use the following format when naming the file:

18 (school district name) Section XII PART B-1

For each additional file created, continue with this numbering sequence. Click link below to go to form.
66.03 Agreement


	
	checklist
	


Checklist (PI-1303-G)—Please use the link below to access the checklist to verify all documents have been completed and will be submitted to DPI using the Accellion format to Denise Byrd at denise.byrd@dpi.wi.gov. Click link below to go to form.
PI-1303-G - CPA Application Checklist

