Instructions for PI-1303-F Section IX

Non-Compliance with Federal CPA Core Indicators and State Initiatives (Fed. Req. #2)

General Directions

The “source document” for compliance and non-compliance with federal CPA Core Indicators and State Initiatives is the RY 15 District Profile. The report is available on the DPI website at http://dpi.wi.gov/sites/default/files/imce/cte/pdf/cteerslea15.pdf. You may either use this source document or use the 15-CI-LEA-DB tab to fill the form.
Using the coding on the RY 15 District Profile; indicate non-compliance with each of the Federal Core Indicators and State Initiatives and Continuous Improvement compliance. Part D addresses a review of local reporting processes to determine accuracy of data reported through CTEERS. In addition, each strategy to be used to bring a school district into compliance with the Federal Core Indicators and State Initiatives must be identified as an Activity in the Operational Plan (Section X, Part C)

PART B—CONTINUOUS IMPROVEMENT COMPLIANCE
If the information provided in the continuous improvement section above shows non-compliance for all three years (indicated as No, No, No across all columns) for an individual indicator, provide a district plan for each indicator to bring the district into compliance within one year

Specific Directions

· Fiscal Agent: Using the dropdown list to the right of Fiscal Agent, select the appropriate entry. After doing so take the time to save the file using the File_Save_As macro (Ctrl+Shift+F).

· Participating District(s): 

· If a single district, copy (and use Paste Special, Values) or key the entry from Fiscal Agent. 

· If a consortia or CESA: 

1. Go to the 15-CI-LEA-DB tab 

2. From the column header 17FA select the appropriate Fiscal Agent using the filter arrow. To do so, unclick Select all and then scroll down the list and then click to check the box for your Fiscal Agent name

3. Highlight the districts and stay on the 15 -CI-LEA-DB worksheet for the next macro to work
4. Use the PD_Copy_to_Word macro (Shift+Ctrl+P). Be sure not to have any other Word files open at the same time as running the macro.

5. Once Word opens the Word-PD_Text.dotm file, key Control and M (Ctrl+M). This Word macro takes the districts selected and coverts them into a single comma separated entity.

6. When you are brought back to Excel use the Paste_CSV_Format macro (Ctrl+Shift+S) to populate the cell.

Note: If there are changes with participating districts in your consortia or CESA be sure to account for those changes such as additions or deletions. 

Part A: Non-Compliance with Federal Core Indicators

Determining District(s) in Non-Compliance for each of the 6 Core Indicators

Non-compliance for this section is denoted by a No in any of the 6 Core Indicators that are labeled 1S1, 1S2, 2S1, 3S1, 5S1, 6S1 and 6S2 and relate to the 2015 database as column labels of. 15_1S1, 15_1S2, 15_2S1, 15_3S1, 15_5S1, 15_6S1 and 15_6S2 within the 15-CI-LEA-DB tab.

Procedure for single district:

1. Either utilize a copy of the RY 15 District Profile or

2. Go to the 15-CI-LEA-DB tab 

3. From the column header 17FA select the appropriate Fiscal Agent using the filter arrow. To do so, unclick Select all and then scroll down the list and then click to check the box for your Fiscal Agent name

4. Take note of the Core indicator(s) that your district maybe in non-compliance 

5. Go back to the Non-Compliance tab and enter the district name for each of the six that you may be in non-compliance by use of the copy (and use Paste Special, Values) from the entry from Fiscal Agent or Participating District cell. 

6. If your district is in compliance for a particular Core Indicator leave the cells to the right of that particular indicator blank.

Procedure for CESA or consortia:

1. Go to the 15-CI-LEA-DB tab

2. From the column header 17FA select the appropriate Fiscal Agent using the filter arrow. To do so, unclick Select all and then scroll down the list and then click to check the box for your Fiscal Agent name.

3. From the column header 151S1 select No using the filter arrow. To do so, unclick Select all and then click to check the box for No.

4. If only one district is indicated, copy that district name and paste using Paste Special, Values back to the Districts in Non-Compliance for the appropriate Core Indicator.

5. If  there are more than one, highlight the districts, stay on the 15-CI-LEA-DB worksheet and use the following:

· Use the PD_Copy_to_Word macro (Shift+Ctrl+P) 

· Once Word opens the Word-PD_Text.dotm file, key Control and M (Ctrl+M). This Word macro takes the districts selected and coverts them into a single comma separated entity.

· When you are brought back to Excel use the Paste_CSV_Format macro (Ctrl+Shift+S) to populate the Districts in Non-Compliance cell for the appropriate Core Indicator.

6. Continue the process by clearing the filter for the previous Core Indicator on the database and moving to filter to the next Core Indicator until all six have been accounted for.

7. If all of your districts are in compliance for a particular Core Indicator leave the cells to the right of that particular indicator blank.

Part B: Non-Compliance with Federal Core Indicators/Continuous Improvement

Determining District(s) in Non-Compliance for Continuous Improvement of the 6 Core Indicators

Non-compliance for this section is denoted by a No in any of the 6 Core Indicators that are labeled 1S1, 1S2, 2S1, 3S1, 5S1, 6S1 and 6S2 and relate to the 2015 database as column labels of 3YR_1S1, 3YR_1S2, 3YR_2S1, 3YR_3S1, 3YR_5S1, 3YR_6S1 and 3YR_6S2-within the 15-CI-LEA-DB tab.

Procedure is the same as above with the exception of focusing on the 3YR column headers

Part C: Non-Compliance with State Initiatives

Determining District(s) in Non-Compliance for State Initiatives

Non-compliance for this section is denoted by a No in any of the 8 elements within State initiatives covering Participation by Special Populations and Gender Equity and relate to the 2015 database as column labels of W1-SPOP, W2-CTE, W2-ANR, W2-BIT, W2-FCS, W2-HSO, W2-MME and W2-TEE-within the 15-CI-LEA-DB tab.

Procedure is the same as above with the exception of focusing on the State Initiatives column headers

Parts A, B and C: Strategy to Address Non-Compliance

Describe the overreaching strategy the district, CESA, or Consortium will be taking to come into or work towards compliance with the Core Indicator or State Initiative that is in non-compliance. 

Measures planned to address non-compliance

· List the measures the district, CESA, or Consortium will be taking to come into or work toward compliance with this column’s Core Indicator or State Initiative.

· Use a separate row for each substantially different plan or activity to be implemented or is germane to individual or groups of districts. If this is the case use the following procedure:

1. If addressing a core indicator use the Add_CI_Row_to_Table macro (Ctrl+Shift+I)

2. If addressing a state Initiative use the Add_WI_Row_to_Table macro (Ctrl+Shift+R)

3. Key in the strategy

4. Go back and fill in the Core Indicator or State Imitative from the dropdown list and district(s) this strategy relates to. 

Parts A, B and C: Cluster_POS and Activity Number(s) to Address Non-Compliance

Using your Operational Plan (Section X, Part C ) indicate those activities that are directly supportive of strategy you have written to come into compliance with the Core Indicator or State Initiative that is in non-compliance.

· From the dropdown listing indicate the Cluster and POS from the operational plan

· Key in the activity number or numbers

· If you have need for an additional row or rows to accomplish use the following procedure:

1. If addressing a core indicator use the Add_CI_Row_to_Table macro (Ctrl+Shift+I)

2. If addressing a state Initiative use the Add_WI_Row_to_Table macro (Ctrl+Shift+R)

3. Key in the strategy

4. Go back and fill in the Core Indicator or State Imitative from the dropdown list and district(s) this strategy relates to. 

Part D – Compliance with Federal and State Initiatives/Monitoring

A district must review local reporting processes to determine accuracy of data. Provide the following information on any coding that is neither Yes, No, NA nor ***.
Coding Abbreviations Used:

NA: Not Applicable, Absolute Standard met

N3C: No 3 Year Comparison

NCC: No Concentrator Completers

NCR: No Concentrators Reported

NCR-NTO: No Concentrators Reported in a Non Traditional Occupation Instructional Area Code

NSCR–NTO: No Senior Concentrators Reported in a Non Traditional Occupation Instructional Area Code

NDFC: No data either fitting selection criteria, for comparison or for calculation

No-CWM: No Concentrators Reported in Certificated Work Methodology

NP: Non-Participating District

NR: Non-Reporting, District failed to report

NSCR: No Senior Concentrators Reported

NSPR: No Members of Special Populations Reported as Participants 

***:  No Participants Reported within the Specific Program Area

